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This is a controlled document Issued on:Date ……..Month…..Year……. 

 

TO: …………………………………………. 
 
From ………….…………………...Date………………………...Signature…………………. 
 
Section/Division……………………………………………………………………………………..
. 
 
Please supply the following items for the Office of……………………………………………... 
 

S/NO Description Of Items Unit Quantity 

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
Approval by Head of Section/Registrar……………………………………………………… 
 
……………………………….…………………………………………………………………….. 
 
Vote………………….……Sub Vote.…………………. Item No…………………………. 
 
Signature……………………………    Date………………………………………………… 
 
 


